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Assembling Your Proposal/Checklist

Each proposal submitted to the Hunter College Presidential Grant Competitions must be accompanied by the four forms attached to this sheet.  The proposal should be assembled as follows:


· The cover page with original signatures and the addendum to the cover page, if needed, must be on top of the proposal.


· Project Description (no form) – please consult the April 9, 2013 email from Provost Vita Rabinowitz for more information.


· Budget Form (please add an extra page to the budget form only if you deem the information as essential to the review)


· Other Support (1 form for each principal or co-principal investigator)


· Curriculum Vitae (1 form for each faculty member)


Projects involving human subjects or the use of animals require approval by the appropriate committee before an award can be activated.

Forms may be duplicated.

COVER PAGE



PRINCIPAL INVESTIGATOR/FACULTY SPONSOR INFORMATION: 

	NAME:
	SOCIAL SECURITY NUMBER:
	HOME ADDRESS:

	
	
	

	RANK:
	PHONE NUMBER(S):
	

	
	
	

	DEPARTMENT/SCHOOL:
	E-MAIL:
	APPOINTMENT DATE AT HUNTER:

	
	
	


 (If applicable, please add co-principal investigator information on next page)





	TITLE OF PROPOSED PROJECT:

	


	AMOUNT REQUESTED:

	

	   CERTIFICATION:


I understand that: (1) The award may be revoked in whole or in part should my relationship with Hunter College cease to exist provided that such revocation shall not include any amounts obligated previous to the effective date of revocation. (2) The general terms and conditions of this proposal as stated in the application form, program guidelines and elsewhere have been read and accepted. (3) Any funds granted as a result of this application are to be expended for the purpose outlined herein in accordance with University policies, and any funds not expended for this purpose shall revert back to the proper program upon completion or termination of the award, whichever is earlier.


Principal Investigator: ______________________________
Student: __________________________________________


date
date

Department Chair:  ________________________________
Dean: ____________________________________________


date
date


ADDENDUM TO COVER PAGE
CO-PRINCIPAL INVESTIGATOR INFORMATION

	NAME:
	SOCIAL SECURITY NUMBER:
	HOME ADDRESS:

	
	
	

	RANK:
	PHONE NUMBER(S):
	

	
	
	

	DEPARTMENT/SCHOOL:
	E-MAIL:
	APPOINTMENT DATE AT HUNTER:

	
	
	


	NAME:
	SOCIAL SECURITY NUMBER:
	HOME ADDRESS:

	
	
	

	RANK:
	PHONE NUMBER(S):
	

	
	
	

	DEPARTMENT/SCHOOL:
	E-MAIL:
	APPOINTMENT DATE AT HUNTER:

	
	
	


	NAME:
	SOCIAL SECURITY NUMBER:
	HOME ADDRESS:

	
	
	

	RANK:
	PHONE NUMBER(S):
	

	
	
	

	DEPARTMENT/SCHOOL:
	E-MAIL:
	APPOINTMENT DATE AT HUNTER:

	
	
	




OTHER SUPPORT




Please list all other current sOURCES of funding you have received.



	SOURCE
	AMOUNT
	PROJECT TITLE

	
	
	


Please list other sources of funding for which you have applied in the last year.



	SOURCE
	AMOUNT
	PROJECT TITLE

	
	
	




BUDGET FORM

	BUDGET CATEGORY
	REQUESTED AMOUNT
	FOR COMMITTEE USE

	( PERSONNEL (SALARIES)
(Faculty may not request funds for released time.)
	
	

	( FRINGE BENEFITS
	
	

	( STUDENT TRAINING ALLOWANCE
	
	
	

	
NUMBER OF MONTHS
	
	
	

	
AMOUNT PER MONTH
	
	
	

	( SUPPLIES AND MATERIALS

(PLEASE ITEMIZE)
	
	

	( EQUIPMENT


(Request for computers is not permissible.)

(PLEASE ITEMIZE AND EXPLAIN ITS ROLE IN THE PROJECT)

	
	

	( OTHER: PUBLICATION COSTS

(PLEASE SPECIFY)
	
	

	( TOTAL AMOUNT REQUESTED
	
	


(nOTE: BUDGET EXPENDITURES MUST follow CUNY, new york state AND RESEARCH 
             FOUNDATION GUIDELINES.)

CURRICULUM VITAE
	NAME:
	




EDUCATION

	INSTITUTION
	DEGREE
	YEAR
	FIELD OF STUDY

	
	
	
	



RESEARCH & PROFESSIONAL EXPERIENCE: Summarize research and professional experience which is pertinent to this proposal.  List in chronological order the titles and complete references to publications in the past five years and to representative earlier publications important to this application.

DO NOT EXCEED THIS PAGE.
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HCGC-2000





HCPGC-2013





HCPGC-2013





HCGPC-2013








